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APPENDIX A

PRESENT RECORDS HOIDINGS

92,000 cu, ft, of records, The £ g posseseiom - B
basis Por this estimate, Ollwlx;g factors arethe 2

1. Total mumbor of piecaé‘ of £111 ulpren |
t
the Zgency - 16,733, e "

2, The average capaaity of thé various t
_ A 16 ¥ yres of
ﬁliﬂg eqtﬁpment - 5.5 eou, fte

3. Facters offeetting one anothor, such as:

(2) Space in Piling equipment wtilized
for overnight storage. o

(b) Records maintalned in places other
then filing equipmont, such as on
shelves in vaulted aress. N
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APPENDIX B

ANNUAL RECORDS ACCRETIORS

It is estimated that records created and accummla ' :
st ted th ency

umtld amount to an annual accretion of 20,000 en, ft.by‘rlﬂ:' :gpeam

tobe & reasonable figure in view of the following: o '

. 1 Personnel in the National Archives and Records
-+ Service stated that an estimated 1} cmg?ﬁfrﬁ~
records are accumulated for each person employed
by an Agency, The exparience of the National
- Records Management Council in industry, indicates
that this figure is approximately 2 cu. ft, = -

2, Purchases of filing equipment in 1950 with a
capacity of 12,200 cu. ft.3 1951 a8
. 1952, 23,300 cu. ft. 3 1951, ‘18:300 cus Tt
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APPENIIX C

RETIRABLE RECORDS

A, It im estimated that of the 92,000 cu. f£t, of records in the
Agency, 30%, or 27,600 ou. f£i., could be released after the
initial inventory and appraissl, Tias percentage appears to
be conservative on the basis of: :

1. Records inventoriea of the Genoral Sexrvices Office
and Office of Operationg, Contact Division, The
inventories showed that 68% of the records of Ceneral
Services Office and 327 of those of Office of .
Operatdons, Contact Divigion could be raéleased to a
Hecords Center, ’

2, Ao estimate, in the Hoover Commlssion Report, that
over S0% of all Government records 'wummlaz{ona
could be relaased, ’

3. %mleaé&afasmchas’?h%ininmstvyasm
perlenced by the Hational Records Hanagemant Goumil.‘ '

27 6mm.rt. of records is equivalent to 3,450 li-drawer filing
cabinete valusd at 4610,000, | B R
B, It is ostimated that a volums of Pecords equivslent to LO% of
o e 20,000 cu, £, anmial records aceretions, or 6,000 cu, f£t, %,
. can be transferved to the Recopds Genﬁar sach year alter the

inactive vecords. 8,000 cu, f£t. of records is equivalent to :
1,000 lp-drm filing cabinets valued at §235,000, - . |

 There is o aveilabe experience on wilch to base this estimate,

- ‘Howevery, it is reasonable to mssume that a large percentage of
racords 3, I, 5 or more yoars old will not be necded for fre-

- quent roforence, At presemt, it is difficult to relire Agency
records to a Records Center g&mm,mt records are commonly
interfiled with nonecurrent records. Once procedures for the

D XIQNAIIY |

- &re non~current, which will overcoms thig difficulfa-.

* The estimate of a volumo of records equivslent ‘bo 105 of the
anmisl aceretions applios to non-current records, which mey ba

asmchastanyearsold,andmthocurrmt-mrds. -
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 Orens Aveds

o Volwass ©

-~ Congtruaction
My Conditioning and Heating
Fluorescent Lighting Fixtures

- Fleetricel Vork. (Smcmdm Ourrent)-
e Seeur.’atgr Alarm

WTAL BSTMATED CONSTRUCTION COST

Contingancies

Approved For Releas

- Approved For Release 1999/09/07 : CIA-RDP72.00450R000100180012-0

T
APPRNDIX D
CosT ESTIMATE OF PROPOSED RECORDS BUILDING

Basement and one stqry; exterlor of
reinforced concrete walls; reinforced concrete
£lat gleb frame (with mrmlithic Lloor
finigh); concrete masonry unit partitions;
exposed concrete cellinge (painted); asphalt
tile floor in offices and darkroom; cement
fimigh elsevhers; fluorescent lighting
throughdut (secondary current)s air conditioned
with huridity control and forced sir heaty
securily alarm system (no sprinklers)y
hydranlic elevator, Provisions for e&ﬂmonal
story. Contract to include ingtallation of
shelving furnished by Governmant,
Bagoment 10,320 sq. ft.
lst Floor 10,970 " # _ :
Total 21,290 sq. £te

| Approximately 320,000 cu. £t

. ES3TIHATE

Deduct from above for brick face uith
8einch masomry unit backing.

i

0 XTONIIIY |
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APPENDIX E " B
Fiscal Year 1953 - :
_' . 25X1A6a
1 2L-hr, guard post ‘§ 21,020,0k
Anrual lease 10, 500,00
Operation & Maintenance §,962,00
Total $ Lo,LB82.0k
Fiscal Year 195k ‘ | o
(b mo. $ 13,hoh.00 - 25X1A6a

rated from above

1 2i-hr. guard post ~\21,020.0!'x;" ;
Anmal lease | | .'6,‘000.00'

7 XIANEAAY |

Operation & Mntemme | "'»'.'i"?"l.;hho.oo_
| 'T'j’“%?' T “‘7'951‘“‘
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EJ RECOZDS STORAGE BUILDING
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RECORDS GENTER CAPACITY as:qmmws

It 48 estimeted that an Agency Records Center of 25,000 aq. L o
' with & capacity of 50,000 cu. ft. of records, will be filled in from
5 to 10 years. There are no experience figures available, but the
following factors were considered in arriving at the eatimtes

(a) Total Agemoy records holdings - 92.000 cu, ft. L
(Appendix A) '_ y

(b) Anmual aceretion of records - 20,000 cu, f‘t.
. (Appendix B) KNS
(e) Armmm) volmms of records to be retired - 8,000 |
eu. ft. (Appendix C)

(d) Capacity of Records Center - 50,000 cu. f‘t.
- {Appendix F) .

(e} The completion date of initial inventories of

{. " present record holdings and the development of -
the related records control schedulss. (A minie
monyearstocmrtheantimAgmey) o

The time required and the extent of sudcess in
changing present systems to provide. amual cute
offs which w11l permit systematic periodic retim- '
ment of records,

= () The volume of records whichs

(1) Can be destroyed 'l;y ofﬁ.ces u:[thont
. trenafer to the Gmter. Lo

(2) Transferred to the Center and deetmyed_,
after retention periods of 1 ormra S
years, i

(3) Trameferred to the Centar f‘or pemnent
retention in present form, -

(4) Transforred to the Center for microfilm-
ing for permsnent retentiou. o

I view cf the aborva considerations, it appears that the Agency _
vill have: to establish and operate a Racords Center of from 60,000 to
70,000 8q, ft. of space in 10 to 20 years, although such a requirement
eanmot ‘be fully justified at this time, -For this reaszon, & CONBEr= -
vative approach would be the establisiment of a 25,000 sq., fl. ‘Reecords -
Center, constructed in such a manner that it can be readily expanded to

: is possible in a buﬂding constnmtad

| 2 xzangdav
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COMMRATIVE CUMULATIVE COST OF OFFICE AND
RECCEDS CERTER STCRAGE (F JRACTIVE AGENCY RECCRDS

OIS STAE i TR sa72
Cab, Replace-  Cab, S . Office Stor- Equipment end

It is estimated in Appendix C that epproximately 8,000 cu, %, of records will be
mmmmmmmmmm.,mmmuofmuemmu,m'm
figures maummeCWthmedmmmitymabmt5yearaandat
that time expansion will be necessary. Although the volume of records to be retired

- w111 contime at the rate shoun above, the volume of inactive records to be housed

will accumulate at a somewhat reduced rate after the first fow years of operatiam,

mxwmmammplishadthzmghﬂndﬂmlmtmdapplimﬂmﬁmmw
Se@dﬂeamﬁerﬁichamimdmhmm'mmdammmexpﬂam
of established retention periods epproved by officials of the reaponsible offiess,

Recards Cemter cspacity 4s aseuned to be in the ratlo of 2 cu, ft. of recarde for
every 1 sq, £t, of amilable floor apete, "This is & mintmm figure esteblished by
the GSA in the gperation of ten Pederal Records Centera. It takos into considere

- ation the space needs for alales and offices,

Includes an estimated $405,000 for constractim and the cost of the storage equip-
ment for the accretions of each year, . ’

I computing the saving, the salaries of Records Center cperating personnel are

mmmd,fwb@@ms‘thucmvmtamthmoﬂmtbymaavingaint.hn
Salaries of office pe¥sonnel, 1.e, more $ime ia required to maintain anmd service

‘inactive records in office space than 1s reqmired when the records sre stored in

a Bacords Cemter,

§ 235000 § 11,400 & 246,400 $412,177 $165,777 (ninus)
470,000 34,200 504,200 419,354 84,846 ‘
705,000 68,400 773,400 426,531 . 346,860
040,000 114,000 1,054,000 433,708 620

1,175,000 171,000 1,346,000 440,885 905,115 4/




